REPUBLIC OF LIBERIA

&% PuBLIC PROCUREMENT & CONCESSIONS COMMISSION

EXecUTIVE MANSION GROUNDS, CAPITOL HILL, MONROVIA, LIBERIA
WEBSITE: www.ppee.govlr EMAIL: Info@ppcc.govlr PHONE SHORT CODE; 4357 Exaculive Mansion Grounds, Capitol Hill, Monrovia, Liberia

Ref. PPCC/RL/CEO/0033/25°
January 20, 2025

Hon. Garmai Koboi
DIRECTOR-GENERAL

Liberia Intellectual Property Office
Monrovia, Liberia

Dear Hon. Koboi:

Subj: APPROVAL OF ANNUAL PROCUREMENT PLAN FOR FISCAL YEAR 2025

We présent our compllments and wish to acknow]edge recelpt vof%your .communication dated January 13,
2025, which sought the approval of the'CGommission for Liberia Intellectual Property Office (LIPO) Annual
Core- and SBA Procurement Plan forr2025 n v

1'« %y

v
Following thorough review, the Commxssmn hereby approves the Liberia Intellectua] . Property Office
(LIPO) Annual Procurement Plan for fiscal year 2025 in accordance with’ “Sectioi 40 (3) of the PPCA,

2010, and informs LIPO that; the procurement plan will be duly forwarded to the Mlmstry of Finance and
Development Planning (MFDP), and that theé MEDP will process aliotments in keepmg;wnh the approved
procurement plan. The Commission counsels that you observe Section 40 (5) of the PPCA, 2010, which
states “each Procuring Entity, shall, on a quarterly basis and whenever it becomes necessary, review and
update its procurement plans and notify the. Commission in writing and the Minister of Finance of any
material changes in its plan. However, ant updated procurement plan shall accompany said notice to the
Commission.” '

Please note that an approval of a method on the procurement plan is deemed as the Commission’s full
approval and as such, a Procuring Entity will not be required to again request the use of said approved
method.

The Public Procurement and Concessions Commission admonishes and deems it a priority that you remain
primarily in compliance with the PPCA, 2010, as we jointly aspire to achieve transparency, accountability,
fairness, equality and ultimately;public.confidence in our procurement and concessions processes.
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Regulating Procurement Compliance for National Development
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REPUBLIC OF LIBERIA

LIBERIA INTELLECTUAL PROPERTY OFFICE
Old Labor Ministry Building
U.N. Drive, Monrovia

Olffice of the Director General
+231-775-567-637/888-899-002
Email Address: garmaikoboii@email.com

LIPO/DG/GK/RL/2025/005

January 13, 2025

Hon. Bodger Scott Johnson

Executive Director

Public Procurement & Concessions Commission
Executive Mansion Grounds

Capitol Hill

Monrovia, Liberia

Re: Submission of LIPO Procurement Plan and Cash Plan for 2025

Dear Hon. Johnson

We present our compliments and write to inform your honorable office about the submission of
our entity procurement plan for fiscal year 2025, which include copy of the budget celling the draft
procurement plan and cash plan along with LIPO Project plan and budget.

Thank for your usual cooperation.

laty Jodr Sent0

Hon. Garmai Koboi

Director General .
OTHESY 267
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LIBERIA INTELLECTUAL PROPERTY OFFICE (LIPO)
PROCUREMENT PLAN (SBA Core budget)
Source of Funding: GOL/Internal Generated Revenue

Fiscal YEAR: 2025
1 2 (3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
BASIC DATA IMPLEMENTATION DATES
IT [ PACKAGE NUMBER CONTRACT ary BUSINESS ESTIMATE | PROCU | TECHNICAL | PREP. OF BID PC BID BID SUBMISSION PC CONTRACT ADVAN | DELIVERY, | ACCEPTANCE | REM
E (CoDE) PACKAGE ACTIVITY CODE D COST | REMEN | SPECS/BOQ/ | DOCUMENT | APPROVAL- | INVITATION& | SUBMISSION/P OF BID APPROVAL - AWARD & CE INSPECTION & FINAL | ARKS
M {usD) T DRAWINGS BID RELEASE OF UBLIC EVALUATION BID SIGNING PAYME | (SUBSTANTI | PAYMENT
N METHO DOC/TECH BID DOC OPENING REPORT EVALUATION NT AL
o. D SPECS REPORT (MOBILI | COMPLETIO
ZATION) N)
PLANNED | 1. | [FB No. Stationery Assorted 10,00 RFQ | 6/23/25 6/26/25 6/30/25 7/13/25 7/24/25 7/28/25 7/29/25 8/17/25 N/A 12/22/25 | 12/31/25
LIPO/SBA/R G-4761
FQ/001/25
UPDATE
~NNED | 2. | TFB No. PE'{)RDOLEUM 4.21@1,824. | 7,680 RFQ | 6/23/25 6/26/25 6/30/25 7/13/25 T7/24/25 7/28/25 7/29/25 8/17/25 N/A 12/22/25 | 12/31/25
LIPO/SBA/R | PRODUCT G-4661 | 22 gallons
FQ/002/25
UPDATE
ACTUAL
$ 17,680
SUB TOTAL 317,

Prepared by: Af-;[avf S’ &J.aa )

Procurement Directo

nager

Approved by:

L b5 i
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RECTOR GENERAL (LIPO)




LIBERIA INTELLECTUAL PROPERTY OFFICE
PROCUREMENT PLAN (SBA Core budget)

Source of Funding: GOL/Internal Generated Revenue
Fiscal Year: 2025

2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
BASIC DATA IMPLEMENTATION DATES
ITEM |~ PACKAGE NUMBER CONTRACT ary BUSINESS | ESTIMATED | PROCUR | TECHNICAL | PREP, OF BID PC BID BID SUBMISSION | SUBMISSION PC CONTRACT | ADVANCE DELIVERY, | ACCEPTANCE | REM
No. {coDE) PACKAGE ACTIVITY COST(USD) | EMENT | SPECS/BOQ/ | DOCUMENT | APPROVAL- | INVITATION& | SUBMISSION/P OF BID OF BID APPROVAL- | AWARD& | PAYMENT | INSPECTION & FINAL | ARK
CODE METHO | DRAWINGS BID RELEASE OF uBLIC EVALUATION | EVALUATION BID SIGNING | (MOBILIZATI | (SUBSTANTI | PAYMENT
D DOC/TECH BID DOC OPENING REPORT REPORT | EVALUATION ON) AL
SPECS REPORT COMPLETIO
N)
LANNED IFB No. INTERNE J-6110 | 1 Firm | 3,500 RFQ | 6/23/25 | 6/26/25 | 6/30/25 7/13/25 7/24/25 7/28/25 7/29/25 8/17/25 8/17/25 | N/A 12/22/25 | 12/31/25

3 | LIPO/SBA/R | CONNECTI
FQ/003/25 VITY

PDATE
CTUAL
N T4 | IFB No. CLEANING [ G-4773 | ASSOR | 6,542 RFQ |[6/2325 |6/26/25 | 6/30/25 | 7/13/25 7124725 7/2825 | 7/2925 | 8/1725 | N/A 1272225 | 12/31/25 | CLEANIN
LLIPO/SBA/ | MATERIAL & i :
RFQ/004/25 e
SERVICES
PDATE
CTUAL
SUB TOTAL $10,042
uUsD

Approved by: gﬁ—(\bﬂ D

DIRECTOR GENERAL LIPO
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LIBERIA INTELLECTUAL PROPERTY OFFICE

PROCUREMENT PLAN (SBA Core budget)
Source of Funding: GOL/Internal Generated Revenue
Fiscal Year: 2025

1 2 |3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
BASIC DATA IMPLEMENTATION DATES
ITEM | PACKAGE NUMBER CONTRACT Qary BUSINESS ESTIMATED PROCU TECHNICAL PREP. OF BID PC BID BID SUBMISSION PC CONTRACT ADVAN DELIVERY, ACCEPTANCE REM
NO. (CODE) PACKAGE ACTIVITY COST(USD) | REMEN | SPECS/BOQ/ | DOCUMENT | APPROVAL- | INVITATION& | SUBMISSION/P OF BID APPROVAL - AWARD & CE INSPECTION & FINAL ARKS
CODE T DRAWINGS BID RELEASE OF UBLIC EVALUATION BID SIGNING PAYME (SUBSTANTI PAYMENT
METHO DOC/TECH BID DOC OPENING REPORT EVALUATION NT AL
D SPECS REPORT (MOBILI | COMPLETIO
ZATION) N)
PLANNED | 5. IFB No. VEHICLE G4520 1 1,440 RFQ | 6/23/25 | 6/26/25 | 6/30/25 | 7/13/25 7/24/25 7/28/25 | 7/29/25 | 8/17/25 N/A | 12/22/25 | 12/31/25
LIPO/SBA/R | REPAIR FIRM
FQ/005/25 AND
MAINTEN
ACE
SERVICE
CDATE
ACTUAL
PLANNED | 6. IFB No. Event 15621 I firm | 3,784 RFQ | 6/23/25 | 6/26/25 | 6/30/25 | 7/13/25 7/24/25 7/28/25 | 7/29/25 | 8/17/25 N/A | 12/22/25 | 12/31/25
LIPO/SBA/R | Catering
FQ/006/25
UPDATE
ACTUAL
SUB TOTAL 522400

Prepared by:A/[JY n/ £, /Af a0 ' wd

Procurement Directog/

ager

’\/l?/l&@%?

£
Approved by: /L/ % &ID'

“ DIRECTOR GENERAL LIPO

Date: ]/12/25\\




LIBERIA INTELLECTUAL PROPERTY OFFICE
PROCUREMENT PLAN (SBA CORE BUDGET)
Source of Funding: GOL/Internal Generated Revenue

JHFICE of Tl

XECUTIVE
DIRECTOR

Fiscal Year: 2025
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
BASIC DATA IMPLEMENTATION DATES
ITEM PACKAGE NUMBER CONTRACT Qry BUSINESS ESTIMATED PROCU TECHNICAL PREP. OF BID PC BID BID SUBMISSION PC CONTRACT ADVAN DELIVERY, ACCEPTANCE REM
NO. (CODE) PACKAGE ACTIVITY COST (USD) REMEN SPECS/BOQ/ DOCUIMENT APPROVAL - INVITATION & SUBMISSION/P OF BID APPROVAL - AWARD & CE INSPECTION & FINAL ARKS
CODE T DRAWINGS BID RELEASE OF UBLIC EVALUATION BID SIGNING PAYME (SUBSTANTI PAYMENT
METHO DOC/TECH BID DOC OPENING REPORT EVALUATION NT AL
D SPECS REPORT (MOBILI COMPLETIO
ZATION) N)
PLANNED | 7. IFB No. Printing and | C1812 I FIRM 4,464 RFQ | 6/23/25 6/26/25 6/30/25 7/13/25 7/24/25 7/28/25 7/29/25 8/17/25 N/A 12/22/25 | 12/31/25
LLIPO/SBA/ | Binding
RFQ/007/25 Service
UPDATE
ACTUAL
ANNED | 8. IFB No. Repairs & C3314 [ firm 2,340 RFQ | 6/23/25 6/26/25 6/30/25 7/13/25 7/24/25 7/28/25 7/29/25 8/17/25 N/A 12/22/25 | 12/31/25
' LLIPO/SBA/ | Maintenance
RFQ/008/25 | Gen.
SUB TOTAL 96,8004 -
./ s
Prepared by: b Approved by: K /ﬁ\_&\ﬂ Date: ) / 122 / AR
Procurement Dire anager DIRECTOR GENERAL LIPO




LIBERIA INTELLECTUAL PROPERTY OFFICE
PROCUREMENT PLAN (SBA CORE BUDGET)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
BASIC DATA IMPLEMENTATION DATES
ITEM | PACKAGE NUMBER CONTRACT Qry BUSINESS ESTIMATED PROCU TECHNICAL PREP. OF BID PC BID BID SUBMISSION CONTRACT ADVAN DELIVERY, ACCEPTANCE | REM
NO. (CODE) PACKAGE ACTIVITY COST (USD) | REMEN | SPECS/BOQ/ Document APPROVAL - INVITATION & | SUBMISSION/P OF BID APPROVAL AWARD & CE INSPECTION & FINAL ARKS
CODE T DRAWINGS BID RELEASE OF UBLIC EVALUATION BID SIGNING PAYME | (SUBSTANTI PAYMENT
METHO DOC/TECH BID DOC OPENING REPORT EVALUATION NT AL
D SPECS REPORT (MOBILI | COMPLETIO
; ZATION) N)
PLANNED | 9. IFB No. Office Assorted | G4659 8,100 RFQ | 6/23/25 6/26/25 6/30/25 7/13/25 7/24/25 7/28/25 7/29/25 8/17/25 N/A 12/22/25 | 12/31/25
LLIPO/SBA/ | Furniture
RFQ/009/25
UPDATE
UAL
C‘INNED 10. | IFB No. Cartridges G4741 4 sets 3,205.88 | RFQ | 6/23/25 6/26/25 6/30/25 7/13/25 7/24/25 7/28/25 7/29/25 8/17/25 N/A 12/22/25 | 12/31/25
LLIPO/SBA/
RFQ/010/25
UPDATE
ACTIAL
SUB TOTAL 311,305,
GRAND TOTAL 331»055-

/]
Approved by: P (& i) Date:

DIRECTOR GENERAL LIPO

Prepared by:

Procurement Director/




LIBERIA INTELLECTUAL PROPERTY OFFICE (LIPO)
PROCUREMENT PLAN (SBA Core budget)
Source of Funding: GOL/Internal Generated Revenue

EXPLANATORY NOTES
Fiscal YEAR: 2025

Item No

Contract Package Code

Contract Package

Content of Contract Package

1

IFB No. LIPO/SBA/RFQ/001/25

Stationery Materials

This contract package from the GOL budget line item and is
intended to procure the following items:

A A SHEel ooniiiniiiisssiisssisinionnnnenmanmmsenss 30 CTN

B. A4 ManilaFolder ...........cocevvvveniinnnnn 7 PKS

G A EOVRIODE: coiin s s i ammmnnedmsind 39 12 CTN
D), Lepal BBeet «u i ammsvimmannes dinsmfainssis 15 CTN
P, Noto Xad ...ovmmaemmsmiasmimms et 6 DOZ
Q. BAll PEN . .oumvensmimimmssmnpmns mevs i srsiin 2CIN
H, BONEL covvupsspmmnsnsmoniustssissim s imisine 7CTN
L Btickon Pad .ovve sonvmnsvmmmmpnss sossnamnvnig 12 PKS
L 2CTN
EB0X File ..ovvvvmimasisnseimare s 15 CTN
Mg Cartridge 305 ...ovciimvnsesommess issimensss 15CTN




C

TONS=C AN

N Cartridge HHP 63.....x0 50005555 i nanmsnnmnssonss 10 sets
0. 123 Cartridges. . .. cosvi v sesmissmmmmemmonnens 10 sets

P. LaserJet Pro MFP M277dw....................6pcs

Q. CERTIFICATE SHEETS ..ccvuiursenmmonssss 17CTN
R, Blash drive 8GB...coovsivmasiniisimmne smisns 24pcs
S, Staple pInB&LY.cssmvasnasssiiomninisns s 12pks
T. Staple Machine Large........c..cco.cvvueneneisn 12pcs
U, Paper Clip (8 & L).isoviniioninie sssinsmssns 24pks
V. Hanging Polder, ... cussninsiimnsmmiiesii 10ctn

W. Correction Fluid Pen.....«vssssssisnsnsimns 10pk

X, Extensiony Cord.....cveossmmnosign svenomns 24pcs
Y. Ledger Book (Hard Back)..................... 24pcs
TOTAL= $10,000.00USD

s

Prepared by: 74% c/ \f' /;\_( ;‘qq c.-\,_ﬁ Approved by:

Procurement Director(Méﬁager

Date: //{3/'9‘5_-—

DIRECTOR GENERAL LIPO




LIBERIA INTELLECTUAL PROPERTY OFFICE (LIPO)
PROCUREMENT PLAN (SBA Core budget)
Source of Funding: GOL/Internal Generated Revenue

EXPLANATORY NOTES
Fiscal YEAR: 2025

IFB No. LIPO/SBA/RFQ/002/25

FUEL & LUBRACANT

This Contract Package is from the GOL budget line-item FUEL
& LUBRICANT

and is intended to procure FUEL
4.21@1,824.226 GALLONS

TOTAL =5$7,680.00 USD

IFB No. LIPO/SBA/ RFQ/003/25

T

This contract package is from the GOL budget line-item
Cleaning Material Services

and is intended to procure the following items:

e Hand Sanitizers m/s ..................... 2ctns

®  ClOTOK cuvisininmmmemsmmmon smssns s sonm 15ctns

e AirFreshener............................ 15dozen
o Tissue .......ocvvvvviiiiiiiiiii, 30sacks
¢ Detol «iivuimmisosivin inisiiiinmenmnn s 15ctns




& Towelis.cmmimsmmsssmsinonossmmentn 24dozen
e FloorMob.........covvvveniiiiiinn, 12dozen
e Hand washing Soap...................... 12CTN
R T R 8dozen
o Glass cleaner.. .. cciimimisismmmmanmmnssi 4CTN
® Mr. Flush.........coooviiiiii, 6dozen
e NapKin.........ocoovveiiiiiiiiiiinnnnn, 10CTN
e Tie Soap(Saba)................covvennn. 20SACK
o iGreen Aleohol. . ..viisissanmomomommns 2CTN
e Hand Gloves.................cceunennn, 24 pairs
TOTAL $6,542.00 USD

Prepared by: Zf%ya/ ,C éfﬁlub Approved by: /5 Z!E'DD Date: //!E/Q\S_\

Procurement Directdr/ Mahager DIRECTOR GENERAL LIPO




LIBERIA INTELLECTUAL PROPERTY OFFICE (LIPO)
PROCUREMENT PLAN (SBA Core budget)
Source of Funding: GOL/Internal Generated Revenue
EXPLANATORY NOTES
Fiscal YEAR: 2025

ELECTRICITY SERVICE (LEC) This contract package is from the GOL budget line-item

Electricity Services and is intended to procure Electricity from
LEC for LIPO. This package will be provided by the LEC who

—— is the sole distributor of Electricity in the Country.
curem m
© Y\ | Total =7,200.00 USD

<
Vi Q, _Q‘ ™ G \ :
5 IFB No. LIPO/SBA/RFQ/005/25 Internet Connectivity \~ / X, : )

\

)

U | This Contract Package is from the GOL budget line-item

§ Internet Service and is intended to procure Internet for LIPO

’ | TOTAL =$3,500.00 USD

Prepared by: ' (9 /4_/; Qo 1 A Approved by: @'ﬁ 5P, Date: J / /5 / A5~

Prdcurement Directog/ Mahager DIRECTOR GENERAL LIPO




LIBERIA INTELLECTUAL PROPERTY OFFICE (LIPO)
PROCUREMENT PLAN (SBA Core budget)
Source of Funding: GOL/Internal Generated Revenue

EXPLANATORY NOTES

Fiscal YEAR: 2025

6 IFB No. LIPO/SBA/RFQ/006/25

VEHICLE REPAIR AND MAINTENACE SERVICE

This contract package is from Internal generated revenue budget
line-item VEHICLE REPAIR AND MAINTENACE SERVICE and is
intended to provide repair and maintenance service for LIPO
vehicles. Being the only Travel bus dealer in the county,
”Alliance Motor Corporation will offer this package.

tal = 1,440.00 USD

orr';\]\\c"

T IFB No. LIPO/SBA/RFQ/007/25

/')(Q
¢ [ 7™~ if—)

Event Catering

% e . .. :
8 sbudget line-item event catering, and is intended to provide
. catering service for LIPO.

y contract package is from the internally generated revenue
D

TOTAL =$3,784.00 USD

(ﬁé—&)/@

Prepared by: Mﬂ’c/ EC Mr@ aJ

C Proturement Director/

Approved by: ‘ M

Date: //KB/QS\




LIBERIA INTELLECTUAL PROPERTY OFFICE (LIPO)
PROCUREMENT PLAN (SBA Core budget)
Source of Funding: GOL/Internal Generated Revenue

wp

EXPLANATORY NOTES
Fiscal YEAR: 2025
8 IFB No. LIPO/SBA/RFQ/008/25 Printing and Binding Service This contract package is from internally generated revenue
budget line-item Printing & Binding Service, which is intended
for printing, binding, and publication services for use by LIPO.
Total = 4,464.00 USD
9 IFB No. LIPO/SBA/RFQ/009/25 This Contract Package is from internally generated revenue

budget line-item Repairs & Maintenance Generator and is

2 intended to provide Repairs & Maintenance on LIPO generator.

OTAL =5$2,340.00 USD

e

(| 2O

Prepared by: %f _,P [&Prq Qe

fes—

Approved by:

S
Procurement Directm%lger

Date: ///2 /‘QS\




LIBERIA INTELLECTUAL PROPERTY OFFICE (LIPO)
PROCUREMENT PLAN (SBA Core budget)
Source of Funding: GOL/Internal Generated Revenue
EXPLANATORY NOTES
Fiscal YEAR: 2025

10 IFB No. LIPO/SBA/RFQ/010/25 Office Furniture This contract package is from Internal generated revenue budget

line-item Office Furniture and is intended to procure Office Furniture
for LIPO.

Total = 8,100.00 USD

11 [FB No. LIPO/SBA/RFQ/011/25 Cartridges This Contract Package is from internal generated revenue budget

ine-item Cartridges and is intended to procure Cartridges for LIPO.

TOTAL =$3,205.88 USD

Prepared by: cy //\[ 199 ey Approved by: /j/ @Dj Date: // / 3 :/ 9;

Procurement Dlre 0 anager

"““\/




